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Using the Built-in PDF Reader to Sign PDFs for iPhones  
 

1. Open the e-mail that contains the PDF that needs a signature. 
Open the PDF by clicking on it.  

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Select the Markup tool icon in the top right-hand corner.   
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3. Select the plus sign in the bottom right-hand corner and then 
select Signature. 

 

 

 

 

 

 

 

 

 

 

 

 

 

4. If it’s the first time using the signature feature then use your 
finger, or stylus pen, and sign your name on the line. (If you 
need to try again, select Clear and sign your name again.) 
Select Done when satisfied with the signature.  
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     OR 

If you’ve used the signature feature before, your signature 
will have been saved and will appear. Click on the signature to 
insert it onto the PDF.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5. The signature will appear on the PDF with a blue box. Drag 
the box to the signature line and use the corners to adjust 
the size of the signature on the line. Select Done.  
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6. Select Reply All or New Message, if necessary, and the PDF 
with your signature will be uploaded to your e-mail. 

 

 

 

 

 

 

 

 

 

 

 

 

 

7. Select the blue circle with the arrow to Send.  

 

 

 

 

 

 

 

 

 

 

 

 


